St. Joseph’s Catholic Primary School
1:1 Support Teaching Assistant Temporary – 25 hours (5 days) Term Time 
Job Description
Number of Hours: 25 hours – Term Time only -  temporary 
Responsible to: Class Teacher and Headteacher
Main Purpose of the Post:
· To work on a 1:1 basis to support with teaching, learning and social skills.
· To assist in the support and inclusion of children with special educational needs.

· To support classteachers in the implementation of intervention strategies to improve children’s performance.

· To assist classteachers with administrative and clerical tasks related to the child’s needs.
· To support the Catholic ethos of the school.

General Description of the Post:

Teaching assistants are appointed to:

· Work within the school as part of a team, under the general direction of the Headteacher who is responsible for the overall policy of the educational programme and for the matters of control and discipline.

· Work with the framework for the Roles and Responsibilities of Teaching Assistants.
Duties and responsibilities
1. Working with staff
· Work closely with the class teacher to contribute to the teaching programmes implemented for children.
· Monitoring an individual pupil’s needs and report as necessary, contributing to the pupil’s provision map and care plan.
· When and where appropriate, liaise with other team members.

· Assist in preparing the learning environment.

· Provide effective support for colleagues.

· Establish constructive professional relationships with other relevant professionals, in liaison with the class teacher, to support pupils’ progress.

2. Working with pupils
· To provide 1:1 support for a pupil so that they can access all aspects of school life.

· Support 1:1 pupil when initiating and engaging in play during unstructured times. 
· Establish and promote positive, productive relationships with pupils, acting as a role model and setting high expectations.
· Supporting individual pupils on a one to one basis and also as part of a group.
· Effectively communicate the work set by the class teacher to the pupil and ensure that pupils are aware of the teachers’ and your own expectations.

· Encourage pupils to interact and work co-operatively with others. 
· Respond knowledgeably to any questions from pupils about processes and procedures.

· Observe and report on pupil performance.

· Ensure the health, safety and welfare of pupils is maintained at all times.

· Promote social and emotional development of the pupils.

· Provide Literacy and Numeracy support to allow access to the curriculum.

· Provide comfort and care in case of minor accidents and report serious incidents to the appropriate person for action.
· To be able to contribute to classroom activities and carry them out under the guidance of the class teacher.

· To be able to liaise on a regular basis with class teachers.
· To develop a positive and supportive relationship with parents.
3. Whole school Improvement
· Accompany teaching staff and pupils on educational visits.

· Contribute to the overall ethos, aims and work of the school.

· Participate in appropriate school based meetings and training activities.

· Take an active part in self-appraisal and in the Performance Management system of setting objectives and regular assessments.

· Be knowledgeable about the assessment arrangements for pupils, particularly self-assessment and assist staff with assessment that has to be completed.

4. School policies
· Maintain confidentiality at all times and observe the Data Protection guidelines.

· Understand and comply with the school’s equal opportunities and other relevant policies.

· Be aware of, uphold and contribute towards the development and implementation of the school’s policies and procedures.
· Follow the school policies on the safeguarding of pupils.

5. Other matters
· Supervise children for short periods of time when the need arises.
· Embrace any other duties that may reasonably be regarded as within the nature of the duties, responsibilities and grade of this post.

